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St Lawrence CE Primary School

Teaching Assistant Job Description
General Responsibilities  
· Assist teachers with the education, supervision, safeguarding and welfare of all the children in the classes to which he/she is allocated.

· Share in the responsibility for the well-being and discipline of all pupils in the school.

· Share in the responsibility to provide an attractive, stimulating, supportive and secure environment for all.

· Have a knowledge and understanding of school policies, procedures and schemes of work.

· Show flexibility and adaptability within the role, as and when required.
· Adhere to the school code of conduct which applies to pupils and staff; this includes setting a good example in terms of dress, punctuality, attendance, positivity and following the school values.

· Work well as a team member but also have the ability to use his/her initiative.

· Take part in inset training as is deemed necessary for individual or whole school needs.

· Carry out supervisory duties in accordance with published schedules.
Particular Responsibilities
You may be required to undertake any of the following activities:

· work with individuals or groups of pupils to support learning;

· plan or modify work and resources for specific pupils in consultation with teachers;

· provide formative feedback to pupils;

· discuss pupils’ progress and attitude with teachers;

· work with other professionals such as speech therapists and occupational therapists, as necessary;
· attend INSET days and staff meetings, as requested;

· attend Teaching Assistant meetings and training as requested;
· administer first aid to children, as appropriate, and care for sick children;
· supervise pupils at break times;
· accompany groups of pupils within the school grounds, during off-site activities and on school visits;

· support pupils with individual needs in accordance with Individual Learning Plans and in consultation with teachers, SENCo or other professionals.

· help create and maintain an attractive, tidy and supportive classroom environment;
· carry out administrative jobs, as directed by class teachers;
· carry out any other duties reasonably appropriate to the job purpose.

Health and Safety

All colleagues have regular safeguarding training.  Every member of staff has a duty of care and it is therefore incumbent on him/her to recognise hazards or potential hazards and to make efforts to ensure the health and safety of oneself and others at all times.  Reporting safeguarding concerns 
Confidentiality

Any information discussed or heard during the course of his/her duties is totally 
confidential whether this appertains to school organisation, staff, parents or

individual children.                
Alister Sutherland
Head Teacher

